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1. Hand tools shall be used only for their intended purpose and shall not be used for any other purpose. Hand tools used in workplaces shall be made of materials suitable for the work and shall be used only for the tasks for which they are designed. Wooden handles shall be knot-free, of suitable shape and size, with rounded, smooth, splinter-free edges.
2. The rotating parts of electric hand tools shall be protected by guard cages or adequate protective devices.
3. Hand tools shall be stored properly, kept visible when hung, and maintained in an orderly manner.
4. Wooden handles of hand tools shall be made of high-quality wood, properly shaped, of suitable size, with smooth, splinter-free surfaces.
5. Cables of electric hand tools shall not be routed through wet areas or locations where they may be exposed to mechanical impact.
6. In areas where sparks may create a hazard, hand tools shall be made of non-sparking material; tools that do not meet this requirement shall not be used in such areas.
7. Hoses and connections of pneumatic tools shall be checked before starting work.
8. The heads of impact hand tools (hammers, chisels, etc.) shall be dressed to a suitable bevel as soon as mushrooming or cracking begins.
9. When not in use, hand tools with sharp edges or pointed ends shall have their edges and points protected with suitable guards (leather sheaths or caps). Sharp and pointed hand tools shall not be carried in pockets.
10. The mechanical parts and connections of electric hand tools shall be checked before starting work.
11. Hand tools shall be stored so that they cannot fall onto floors, passageways, stair landings, work areas, or onto people passing below; they shall not be left in high places.
12. [bookmark: _GoBack]Hand tools shall be inspected periodically. Defective tools shall be replaced with serviceable ones or repaired. Defective electric hand tools shall never be used.
13. Electrical maintenance and repair of electric hand tools and equipment shall be performed by authorized electricians. Cable extensions shall be made using suitable splice connections.
14. Hand tools shall not be left in passageways, on floors, stairs, or any area used as a walkway by employees. Suitable cabinets, racks, hooks, or shelves with a toe board at least 2 cm high shall be provided.
15. Axes, adzes, cleavers, and similar hand tools shall always be kept sharp; their handles shall be securely fitted, and during transport they shall be kept in suitable sheaths, holders, or cases.
16. Electric hand tools shall not be left on the ground while running.
17. Files and rasps shall have sturdy handles with metal ferrules or another suitable grip.
18. Levers and similar tools shall not be left leaning upright against the floor or workbench when not in use; they shall be laid down.
19. Files and rasps shall have sturdy handles with metal ferrules or another suitable grip and shall not be used without handles.
20. Do not exceed the required torque by using extensions.
21. Tools shall not be forced in order to obtain excessive power.
22. Electric hand tools shall be supplied from a grounded circuit.
23. Never strike an object with a tool if the object's surface is harder than the tool.
24. All audible and visual warnings shall be obeyed. Regardless of who gives it, a 'STOP' command shall be obeyed.
25. Machine guards shall not be removed except for maintenance and repair.
26. Guards removed during maintenance and repair shall be reinstalled before work begins.
27. Operations that generate sparks shall not be carried out in areas containing flammable or explosive materials.
28. Machine safety devices shall not be bypassed, and machines without safety mechanisms shall not be used. Rotating parts such as belts, pulleys, and shafts shall be enclosed by suitable guards; hands or feet shall not be inserted into these areas.
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