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THE FOLLOWING ITEMS APPLY TO ALL EMPLOYEES WHO USE OR ARE PRESENT IN THE WORKPLACE.
1. Employees are responsible for not endangering their own health and safety or that of other employees affected by their work.
2. Employees shall use workplace machinery, equipment, tools, hazardous substances, transport equipment, and other production equipment in accordance with the rules, use their safety devices correctly, and shall not arbitrarily remove or alter them.
3. Employees, including visitors, shall use and protect the personal protective equipment provided to them.
4. When employees encounter a serious and imminent danger to health and safety in machinery, equipment, tools, installations, or buildings at the workplace, or identify a deficiency in protective measures, they shall immediately notify the employer or employee representative and move to a safe area.
5. Employees shall cooperate with the employer and employee representative in eliminating deficiencies and non-compliances identified at the workplace by authorities authorized to inspect.
6. Employees shall stay away from imminent and potential hazards and inform the employer or representative of dangerous conditions.
7. Employees shall exercise maximum care while working, comply with safety measures in the work environment, inspect their assigned areas of responsibility where applicable, and inform relevant persons and supervisors when necessary.
8. Smoking is prohibited in designated 'No Smoking' areas, and ignition sources shall not be kept in areas containing explosive, flammable, or combustible environments or materials.
9. Flammable materials and ignition sources shall not be kept together.
10. Employees shall ask about possible hazardous conditions related to their work unit, learn the measures for emergencies, and take the necessary action.
11. Employees shall learn the location of emergency teams and the place where their telephone numbers are posted, know how to act in emergencies, and act accordingly.
12. Emergency exit doors, the areas behind them and their routes, and passageways shall not be blocked with materials or used for storage.
13. Unauthorized persons shall not enter dangerous areas (boiler room, electrical room, generator room, etc.). Persons entering such areas shall use personal protective equipment.
14. During working hours, no one other than authorized personnel shall be present in the workplace without permission from the authorities. The employer shall be informed in such cases.
15. Employees shall be careful when walking on slippery floors and shall not move hastily or rapidly.
16. Materials, waste, chemicals, or other items with sharp points or edges shall not be left randomly in the work area.
17. Materials shall not be stacked in a manner that could cause accidents or put employees or others in dangerous situations.
18. Every accident or incident that occurs shall be reported to the employer.
19. In cases where an occupational accident is registered at a hospital, the employee must inform the immediate supervisor and/or employer so that the employer can notify the Social Security Institution (SGK) within 3 working days.
20. Fire extinguishers and hoses, their cabinets, and electrical panels shall not be obstructed or have materials placed in front of or inside them.
21. Employees shall attend fire training, briefings in the emergency action plan, and occupational safety training.
22. In electrical fires, power shall first be disconnected before extinguishing, and carbon dioxide or bicarbonate-powder fire extinguishers shall be used.
23. When materials must be handled manually, the lifting and carrying rules specified in training shall be followed.
24. When lifting anything from the floor, bend the knees and lift with the legs rather than the waist to prevent back injury.
25. Do not touch or work on exposed rotating or moving parts without first de-energizing, stopping, securing, and guarding them.
26. Defective, poorly maintained, imminently hazardous, or deformed devices, machines, benches, work equipment, hand tools, and materials shall not be used or permitted to be used. Where a hazard reporting committee exists, the hazard shall be reported to it through the workplace representative; otherwise it shall be reported in writing to the employer.
27. Machines, benches, tools, and devices without the necessary safety measures or guards shall not be operated or used.
28. Do not intervene manually or with another object on a running or non-de-energized machine.
29. Employees responsible for maintaining equipment or devices shall not perform lubrication, maintenance, etc. while the equipment or device is operating.
30. After repair and maintenance of machinery and equipment, the machine guards shall always be reinstalled. Users shall inspect the electrical device or machine they are going to operate every time before starting it.
31. Employees shall keep operating instructions and manuals in a visible place, comply with them, and warn those who do not comply.
32. No work equipment or material shall be used for any purpose other than its intended purpose. Materials shall be formally handed over by authorized persons to the responsible persons.
33. Hazard information, MSDS labels and instructions, manuals, and operating instructions for radioactive materials, chemicals, solvents, cleaning agents, and other hazardous, flammable, combustible liquids, substances, materials, and equipment shall be available and such items shall be stored appropriately.
34. Employees who lack the required competence or authority shall report electrical faults to the employer/representative or electrician, shall not attempt repairs, and shall not touch fuses or switches. Only responsible and authorized electricians shall perform electrical work.
35. Grounding systems not inspected by responsible and authorized persons shall not be used.
36. Do not touch grounding systems or exposed cables with damaged insulation. Cables shall not be left scattered on the floor in workplace passageways.
37. Do not approach or touch, without protection, power transmission lines located in various parts of the workplace for any reason.
38. Do not approach electrical lines, motors, fuses, or other electrical installations and systems closer than necessary.
39. Do not bring or touch iron pipes or similar materials near electrical lines.
40. Do not keep food or drinks containing liquids or capable of spilling near or on electrical devices.
41. Electrical work shall be performed only by responsible and authorized persons, when the circuit is de-energized, and using the required personal protective equipment.
42. At the end of work, electrical devices shall not be left plugged into sockets; where necessary, their power shall be disconnected using the required switches and breakers.
43. Do not leave cabinet doors, desk drawers, or covers open where they may cause trips, falls, or collisions.
44. Do not attempt to read documents while walking, and especially do not use mobile phones while going up or down stairs.
45. Always focus on the task being performed; do not engage in other activities while working.
46. Do not use or allow chairs, armchairs, tables, drawers, or similar items to be used as ladders to reach a point at height.
47. If work at height is required, do not climb to heights requiring personal protective equipment without protection or without taking the necessary precautions.
48. Persons with blood pressure or heart conditions shall not climb to elevated locations. They shall inform the employee representative and employer/representative of their condition.
49. Employees shall inform the occupational physician about information concerning their chronic illnesses.
50. In storage areas and similar locations, arrangements that eliminate the need for portable ladders should be preferred, and stacking shall not exceed three meters.
51. When using portable ladders, secure the top and bottom so that they cannot slip. A helper should be present and hold the ladder.
52. Do not carry materials while climbing or descending a portable ladder; while working, always keep one hand on the ladder.
53. Do not climb to the very top of a portable ladder. Work so that the top point does not rise above chest level, and do not reach to the right, left, or upward.
54. Do not stack files or materials on top of cabinets; store them neatly inside the cabinets.
55. Employees shall keep workplace use areas, especially their own work areas, orderly, organized, and clean. They shall pay attention to personal hygiene.
56. Employees shall not work outside working hours or without the knowledge of their supervisors and shall comply with working hours. Work and leave shall be carried out with supervisor approval.
57. Cooking, lighting fires, or using electrical devices is prohibited except in areas designated for meals.
58. Vehicles shall be used only by personnel authorized to drive them and within the duties assigned to them.
59. Stay at least 25 meters away from bulldozers, loaders, cranes, and similar work machines. Do not stand under loads and do not enter the operating area.
60. Do not approach the edges of trenches or excavation areas closer than three meters. Do not enter deep and narrow spaces deeper than three meters.
61. Do not attempt to hand something to another person by throwing it. Do not attempt to move from one place to another by jumping or leaping.
62. Do not work or permit work in confined spaces without safety measures and adequate, functioning ventilation.
63. Employees are prohibited from performing work for which they lack competence. All work other than routine work requires authorization. No unauthorized operation shall be performed.
64. Employees shall take and ensure the taking of safety measures related to the work, comply with established measures and rules, and warn those who do not comply.
65. All employees in public institutions are obliged to act in accordance with Occupational Health and Safety Law No. 6331 and its related regulations. They shall comply with applicable legislation concerning their duties and responsibilities at their workplaces.
66. Every employee's duty and responsibility is to prioritize and ensure the health and safety of themselves, colleagues, and students; contribute to safety; comply with established rules; warn those who do not comply; pay attention to hazards; take precautions or ensure that precautions are taken; and help make health and safety a culture. They must understand that no task takes precedence over health and safety. This instruction and the relevant subjects shall be read and explained to visually impaired personnel by their relatives or by the employer/representatives.
I have read/listened to and understood the 'OCCUPATIONAL HEALTH AND SAFETY INSTRUCTIONS AND UNDERTAKING' and have received a copy. I undertake not to work without taking, or having taken, the necessary occupational safety measures; not to perform work outside my authority and duties; to immediately report hazards and persons performing hazardous work to the competent authority and workplace; to do everything necessary not to endanger myself or others; and to comply with the instructions of my supervisors, the 66 items above, occupational safety rules and instructions, personal hygiene and health rules, safety rules, written notices or official website announcements and warnings issued by authorized authorities, and instructions, warnings, and notices given by my employer and authorized persons.
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