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1. Personnel working in the workshop shall not engage in any activity that may create a hazard or cause an accident.

2. All warning signs located throughout the workshop shall be strictly observed.

3. Lying down or sleeping inside the workshop is dangerous and prohibited.

4. Only personnel who know how to operate the machines in the workshop and have experience in their use shall operate them.

5. Various chips generated by the operation of machines shall be cleaned at the end of each shift or whenever the areas under and around the machines become filled. This cleaning shall be carried out only after the machine has been stopped. The collected chips shall be stored in a designated and secure location outside the workshop.

6. Any malfunction or abnormality occurring in the machines in the workshop shall immediately be reported to the responsible and relevant personnel.

7. Defective tools, equipment, machines, and workbenches shall not be used.

8. Do not intervene in an operating machine by hand or with any other material.

9. Do not lubricate, repair, or perform maintenance on a machine while it is operating.

10. After lubrication, repair, or maintenance has been completed with the machine stopped, all machine guards shall be reinstalled. Machines without guards shall not be operated. Warning signs located at the machine operating area shall be strictly observed.

11. No materials shall be placed in front of the workshop entrance, exit, or emergency exit doors in a manner that obstructs or restricts access.

12. Materials or timber in the workshop shall be stacked in a manner that does not interfere with the operation of machinery or installations, obstruct movement, or prevent access to or operation of fire-fighting equipment and installations.

13. Timber shall be stacked according to established procedures to prevent it from falling or slipping.

14. Lying down or sleeping beside or between timber stacks is dangerous and prohibited.

15. Hand tools used in the workshop shall be used only for their intended purposes. Their wooden handles shall be made of good-quality, knot-free, fibrous wood, be of suitable shape and size, have rounded edges, and be free of splinters and properly finished.

16. Hand tools capable of producing sparks shall not be used in the carpentry workshop.

17. Hammers, punches, chisels, awls, screwdrivers, and similar tools shall be used without altering their original condition. Damaged or burred heads of such tools shall be corrected by grinding or filing.

18. Sharpening, maintenance, and repair of hand tools shall be performed by competent persons. Their pointed or sharp ends shall be properly protected when the tools are not in use.

19. Hand tools shall not be left randomly around the workshop. Such tools shall be stored in cabinets or on tool boards suitable for their shape.

20. Hatchets and similar hand tools shall always be kept sharp. Their handles shall be securely and firmly fitted to the tools, and they shall be transported in suitable sheaths, holders, or protective cases.

21. Files and rasps shall have sound handles fitted with metal ferrules or another suitable grip and shall never be used without handles.

22. Files and rasps shall not be used for opening crates, removing nails, or striking hard objects. They shall not be struck with hammers or similar tools and shall not be used as chisels, punches, or similar implements.

23. The protective grounding connections of machines in the workshop shall not be disconnected from their designated connection points.

24. Stacked semi-finished and finished timber and other materials shall be kept away from cables, junction boxes, switches, sockets, lamps, electrical panels, and distribution boards.

25. Electrical faults shall be reported to the electrician, electrical service, or supervisor.

26. No one other than the authorized electrician shall perform electrical work. Such unauthorized work is prohibited and dangerous.

27. Nothing shall be placed on or around electrical panels or distribution boards in a way that prevents easy access for intervention.

28. Pouring or spraying water on or around electrical panels or distribution boards is strictly prohibited.

29. Conditions that could cause a fire in the workshop shall be eliminated.

30. Flammable and explosive materials shall absolutely not be stored in the workshop. Examples include oxygen and acetylene cylinders, carbide, gas, gasoline, diesel fuel, etc.

31. Welding shall not be carried out inside the workshop under any circumstances.

32. Lighting a stove or using an open flame inside the workshop is dangerous and prohibited.

33. Partition walls in areas of the workshop used as offices shall be made of brick or concrete. Particular attention shall be paid to ensuring that heating equipment used inside these areas is properly arranged. At the end of working hours, the workshop supervisor shall individually check that all such equipment has been completely switched off.

34. At the end of working hours, the workshop supervisor shall carry out the necessary inspection. The workshop shall then be locked and left.

35. Portable fire extinguishers and fire-fighting installations shall be provided in sufficient quantities and in visible locations, with the capacity to extinguish fires that may occur in the workshop.

[bookmark: _GoBack]36. Personnel working in the workshop shall be trained in the use of portable fire extinguishers and fire-fighting installations.
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