~

YABANCI DILLER
YUKSEKOKULU




YABANCI DILLER YUKSEKOKULU
SCHOOL OF FOREIGN LANGUAGES
HAZIRLIK PROGRAMI
PREPARATORY PROGRAM
OGRENCI EL KITABI
STUDENT HANDBOOK

Yabanci Diller YUksekokulu
Adina Imtiyaz Sahibi
Ogr. Gor./ Lect. Sadettin Giicli
MUdur/Director

Editor/Editor
Ogr. Gor./ Lect. Mustafa KOCAK
MUdUr Yrd./Vice Director

Fotograf/Photography
School Staff

Grafik Tasarim/Graphics
School Staff

Metin/Text
School Staff




ICINDEKILER/TABLE OF CONTENTS

Yiksekokulu Tanitimi (Introduction)........ceceeceeeceeeeennes [-1I
Picture of the SCROOL.......oee s 1
MUAUITN MESO Lttt se s s sesesenes 2
MessSage Of the Dir€CTON ..., 3
Akademic Kadromuz/Academic Staff.........ceeeceeenereeenee, 4-5
Akademik Takvim (Academic Calender)........eeeeeeereeerernnes 6-7
Ogrenci Topluluklari (Student SOCIEHES) .. eereeereeereeeeeeeereeerer. 8
Projelerimiz ( QUr ProjectS)... e, 9
Ders Saatleri (Class Schedule)........eiee e, 10
Devamsizlik (Absentegism........ceeceeceerceeeeee e 11-12
Sinav tanimlari ve Degderlendirme.........eccceeceene. 13
Exam Descriptions and Evaluation............eeeee, 14
Notlarin Hesaplanmasi (Calculating the Marks)....................... 15
Dikkat Edilmesi Gereken HUsUSIQr ..., 16
Key ISSUES fOr STUAENTS......ceee e, 17
SIkCa Sorulan SOrUlQr....... e, 18-19
Frequently Asked QUESHIONS........ceeececeee e, 20-21
Fotograflarla 2021-2022 (2021-2022 with Pictures............ 22-27

L@t ST/ CONMTACT et eeesseeesseeeesseseesseesassessesessssessrseseneseseee 28

“



Hayatta En Hakiki Miirsid
Ilimdir, Fendir.

Our True Mentor in Life 1s
Science.
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Universitemizin sizlere sagladigi imkanlar1 en iyi sekilde
degerlendireceginize goniilden inaniyor, egitim ve 6gretim
hayatinizda basarilar diliyorum.

I sincerely believe that you will make the best use of the
opportunities offered by our university and wish you
success in your educational journey.

Prof. Dr. Evren YASAR
Rektor /| Rector
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Yiksekokulumuzun Tanitimi

Yabanci Diller Yiksekokulumuz 25.01.2016 tarihli Bakanlar kurulu karari ile
8 Nisan 2016 tarih ve 29678 sayili Resmi Gazetede vyayinlanarak
kurulmustur. RektorlGgimize bagli Yabanci Diller Bolimi kapatilarak
bolimde gobérev yapan 10 6gretim elemaninin kadrosu Yiksekokulumuza
gecmistir. Yiksekokulumuzda Toplamda 7 adet kadrolu 6gretim elemanimiz
gorev  yapmaktadir.  YUksekokulumuz Bilal Sahin  Bati  Kamplsi
verleskesinde Miuhendislik Mimarlik FakUltesi yerleskesi C Blokta yer
almaktadir.

Yiksekokulumuz Fen Edebiyat Faklltesi Bati Dilleri ve Edebiyati Bolimu
Ingiliz Dili ve Edebiyati Anabilim Dali Zorunlu Hazirlik Sinifi, Egitim
Fakiiltesi Yabanci Diller Egitimi Bolim Ingilizce Ogretmenligi Anabilim Dali
Zorunlu Hazirlik Sinifi, Universitemizin farkli akademik birimlerinden
basvuran &grencilerin olusturdugu Istege Bagli Hazirlik Sinifi ile diger
akademik birimlerde acilan Mesleki Ingilizce derslerini ve 5i Temel
Ingilizce derslerini yirtitmektedir.

Yiiksekokul olarak Universite egitim-6gretiminin ilk asamasinda bize
emanet edilen ogrencilerimizi; elestirel dislnebilen, degisim ve gelisime
actk, sorumluluklarinin bilincinde, milli-manevi ve evrensel etik degerlerine
bagli, Ust dlizey dil becerilerine sahip bireyler olarak hazirlamayi
misyonumuzun en énemli bilesenleri olarak gormekteyiz.



Introduction of our School

School of Foreign Languages was established with the decision of the
Council of Ministers dated 25.01.2016 and published in the Official Gazette
dated 8 April 2016 and numbered 29678. The Department of Foreign
Languages affiliated to our Rectorate was closed and the staff of 10
academic staff working in the department was transferred to our School. In
total, we have 7 permanent teaching staff. Our school is located in Block C
of the Faculty of Engineering and Architecture building on the Bilal Sahin
West Campus.

Our School carries out the Compulsory Preparatory Class of the Department
of English Language and Literature of the Department of Western
Languages and Literature of the Faculty of Arts and Sciences, the
Compulsory Preparatory Class of the Department of English Language
Teaching of the Department of Foreign Languages Education of the Faculty
of Education, the Optional Preparatory Class formed by students applying
from different academic units of our University, and the Vocational English
courses opened in other academic units and 5i Basic English courses.

Our mission is to prepare students at the beginning of their university
education to become responsible, ethically grounded individuals with
critical thinking skills, openness to change, and advanced language
proficiency.






MUdUrin Mesaji

Sevgili Ogrenciler, |
Aramiza hosgeldiniz. Yozgat Bozok iversitesi  Ingilizce Hazirlk
Programinda akademik hayatiniza ilk adimlarinizi atarken sizlerle birlikte
olmanin heyecanini yasiyoruz.

Ingilizce Hazirlik Programi olarak &ncelikli amacimiz, sizleri egitim dili
Ingilizce olan bdlimlerinizde derslerinizi takip edebilecek, saglanan ders
iceriklerini okuyup, dinleyip, inceleyebilecek, anlayabilecek, so6zli ve yazili
olarak kendinizi ifade edebilecek ve fikir alisverisinde bulunabilecek diizeye
getirmektir.

Tecrlbeli, bilgili ve ani degisimlere hizli cevap verebilen dinamik ekibimizle
ogrenci ve 6grenme odakli bir egitim programi sitrdirmek icin canla basla
calisiyoruz. Ingilizce Hazirlik Programi, icerigi hazirlanirken en etkin ve
venilikci 6grenme yontemleri ile 6grenme ara¢ ve gerecleri secilerek
hazirlandi ve sizlere en iyi egitim ortaminin sunabilmeyi amaclamaktadir. Bu
sebeple programimiz sizlere sadece akademik Ingilizce icerik sunmakla
kalmiyor. Bunun vyani sira, cevrimici ve cevrimdisi ek kaynaklar, online
calisma platformlari, ek atdlye calismalari ve birebir destek olanaklari
sunuyor.

Sizlere sundugumuz bu kapsamli Ingilizce Hazirlik Programinda basarili
olabilmek icin devamlilik ve derslere aktit katiliminiz bldylk O6nem
tasimaktadir. Ancak, dgrencilerimizi kendi kendine ders saatleri disinda da
badimsiz calisabilen bireyler olmalari yoninde destekliyoruz, ctiinkli basarili
bir Universite ogrencisinin kendi ayaklari Uzerinde durabilen, badimsiz
calisabilme becerisine sahip bir birey oldugunu biliyoruz.

Hazirlik Programi Ekibi olarak sadece Ingilizce konusabilen birer tiniversitel;
deqgil dijital cadin gerektirdigi kosullara hazir, cevresinde ve dinyadaki
gelismelerin farkinda, Ingilizce okuyup arastirabilen, kendini ve fikirlerini
O0zgurce ifade edebilen, elestirel dislnen, iletisim becerileri glcll, yaratici,
takim halinde calisabilen, degdisimlere hizli ayak uydurabilen, teknolojik
farkindaligr ve becerileri gelismis yani 21. YUzyil becerilerine sahip,
farkliliklarini ortaya koyabilen birer Yozgat Bozok Universitesi Odrencisi
olmaniz ydniinde sizlere destek olmaktan biyik mutluluk duyuyoruz.

Yeni donemin hepinize saglik ve basari getirmesini dileriz,

Ogr. Gér. Sadettin GUCLU
Yabanci Diller Yiksekokulu MUduri 2



Message of the Director

Dear Students,
We are excited to welcome you at the Yozgat Bozok University English Prep
Program while you are taking your first steps into academic life.

Our primary aim as the English Prep Program is to prepare and equip you
with the necessary skills to follow your lessons in your departments. You will
be able to read, listen and analyze lesson content and materials and be able
to express yourselves verbally and in prose and exchange ideas with your
peers and professors.

Together with our dynamic and experienced team we are working hard to
apply a learner and learning focused program. The English Prep Program
aims to provide the best educational environment and has been prepared
making use of the most effective and innovative learning methods and tools.
Our program does not just offer a blend of general and academic English for
you. We also offer extra materials, online study platforms, extra workshops
and one-on-one support for our students.

To be successful at the English Prep Program it is of utmost importance that
you attend and actively participate in the lessons. However, we also support
our students as independent learners who can study on their own outside of
class hours. We know that a successful university student is an individual

that can stand on their own two feet and work independently.

As the English Prep Program Team we are happy to encourage our learners
not fo be just a university student that can speak English but also be an
individual who is ready to face the realities of the digital era, and is aware
of the developments around themselves and the world.

Our goal is to help students become individuals who can conduct research
in English, express themselves confidently, think critically, communicate
effectively, collaborate in teams, and demonstrate creativity. In short, we
aim to educate Yozgat Bozok University students who are equipped with
21st-century skills—students who can truly make a difference.

We wish that this academic year brings us all health and success,

Lecturer Sadettin GUCLU
School of Foreign Languages
Director
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ZORUNLU HAZIRLIK SINIFLARI
2025-2027 EGITIM-OGRETIM YILI

AKADEMIK TAKVIMI
COMPULSORY PREP. CLASSES 2025-2026 ACADEMIC CALENDER

Muafiyet Sinavi Baslama ve Bitis
Tarihleri
Proficiency Test Dates

09.09.2026 - 10.09.2026

Gulz Yariyil
Fall Semester

14.09.2026 - 25.12.2026

Kur Bitirme Sinavlari
Fall Final Exams

29.12.2026 - 30.12.2026

Kur Butinleme Sinavlari
Fall Make-up Exam Dates

05.01.20267

Bahar Yariyili
Spring Semester

08.02.2027 - 04.06.2027

Kur Bitirme Sinavlar
Spring Final Exams

08.06.2027 - 09.06.2027

BUtlnleme Sinavlari
Make-up Exam Dates

14.06.2027- 14.06.2027




ISTEGE BAGLI HAZIRLIK SINIFLARI

2026-2027 EGITIM-OGRETIM YILI AKADEMIK TAKVIMI
OPTIONAL PREP. CLASSES 2025-2026 ACADEMIC CALENDER

Basvuru
07.09.2026 - 11.09.2026
Baslama ve Bitis Tarihleri

Application Dates

ive Tespit
Seviye Tespit Sinavi 14.09.2026
Plaocement Test

Kayit Baslama ve Bitis Tarihleri 18.09.2026
Registration Dates

Glz Yaryil 14.09.2026 - 25.12.2026
Fall Semester

Kur Butunl N |
ur Buttinleme Sinavlari 05.01.9027
Fall Make-up Exam Dates

Bahar Yariyih 08.02.2027 - 04.06.2027
Spring Semester

Kur Bitirme Sinavlari
Final Exams 07.06.2027




Ogrenci Topluluklarimiz

Universitemizde 100 e yakin 83drenci toplulugu faaliyet gdstermektedir.
Ogrencilerimiz ilgi, bilgi ve becerilerine uygun 6grenci topluluklarina tye
olarak calismalarina katilabilmektedirler. Yabanci Diller Yiksekokulu olarak
bizler de 1 adet 06grenci toplulugunun akademik danismanligini
vapmaktayiz. Ogrenci toplulugumuz dizenli olarak konusma Giinleri
(Soeaking Days), seminerler, yarismalar, konserler gibi 6nemli etkinlikler

dlzenlemektedirler.

Student Societies

Our University has about 100 student socities. Our students can me a member of the
club suitable to their interests, knowladge and talents and take part in the activities.
We, Schhol of Foreign Languages, are the academic advisor of a student society. Our
society organize such activities as Speaking Days, Seminars, competitions and

concerts

TOPLULUGUN ADI AKADEMIK DANISMAN
Name of the Society Academic Advisor

Yozgat Bozok Ingilizce ve Edebiyat
Toplulugu Ogr. Gor./Lect. Sadettin GUCLU

English and Literature Student
Society




DERS SURELERI VE SAATLERI
CLASS SCHEDULE

1. Ders 09:30 - 10:15
1st Class
2. Ders 10:30 = 11:15
2nd Class
3. Ders 11:30 - 12:15
3rd Class
Ogle Arasi 12:15 - 13:30
Lunch Break
4. Ders 13:30 - 14:15
4th Class
5. Ders 14:30 - 15:15
5th Class
6. Ders 15:30 - 16115
6th Class

Iéilllr)h)
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DEVAMSIZLIK

Yabanci Diller Yuksekokulu Hazirlik Programi'ndaki 6grenim slrecinin en
dnemli bdlimi derslere diizenli olarak devam etmektir. Ogrencilerin sinif
icindeki tUm aktivitelerde katilimci olmasi, ders materyallerini yanlarinda
getirmeleri, 6devlerini zamaninda teslim etmeleri ve olumlu bir tutum icinde
olmasi gerekmektedir.

Yabanci Diller Yiksekokulu'nda derslere devam zorunlulugu vardir.
Ogrenciler her bir kurda derslerin en az %80’lik kismina devam etmekle
yikimltdurler. Yabanci Diller Yiksekokulu tarafindan her 6grenim vyili
basinda her bir seviye icin (haftalik ders saati her seviye icin farklidir) kur
bazinda devamsizlik siniri saptanir. Bu siniri asan 6drenciler ‘devamsiz’
durumuna diserler ve derslere devam edemezler.

Herhangi bir nedenle derse girmeyen 6grenci yoklamalarda YOK gd&sterilir.
Ogretim Gorevlilerinin 6grencilere izin verme yetkisi yoktur. Sosyal ve sportif
etkinlik katilimi ve raporlu (Saglik Kurulu Raporu / Heyet Raporu disinda)
olmalari gibi tim mazeretlerini %20 devamsizlik slresi icinde kullanmak
zorundadirlar. Universite tarafindan onaylanan sosyal ve sportif etkinliklere
iliskin devamsizliklar 6grencinin devamsizligindan dusalir.

11



ABSENTEEISM

The most significant part of learning process in the Preparatory Program at
School of Foreign Languages is to follow the lessons on a regular basis. They
are expected to participate in all class activities to make sure that class
materials are with them, to submit their assignments on time, and to have a
positive attitude.

Attendance is obligatory at the School of Foreign Languages. Students are
obliged to attend at least 80% of their classes. The School of Foreign
Languages announces the minimum attendance limit for each level (each level
has different weekly class hours) in the beginning of academic term. Students
who exceed their absence limit are called “absent” students and they cannot
attend any further classes.

The students who are absent in the class for any reason are signed as
ABSENT in the attendance list. The instructors do not have the authority to
excuse students for absence or let them take any classes off. All excuses
including social and sports-related activities, medical reports (except the
Medical Board Reports) are considered within the 20% absence limit. The
absences related to social and sports activities approved by the University
are deducted from the student’s total absence records.

12



SINAV TANIMLARI VE DEGERLENDIRME

Yabanci dil hazirlik egitiminde; muafiyet sinavi, ara sinav, yilsonu genel
sinavl ve butinleme sinavi uygulanir. Her sinav yazili, s6zli veya hem
vazili hem soézIlU yapilabilir .

MUAFIYET SINAVI

Muafiyet sinavi yabanci dil hazirlik sinifi bulunan bir programa ilk kez
kaydini  yaptirmis olan &grenciler icin Yuksekokul Yonetmeligi
cercevesinde uygulanir ve ilgili yabanci dilde yeni ders vyili basinda
yapilir. 70 ve Gzeri alan 6grenciler yabanci dil hazirlik egitiminden muaf
tutulur.

ARA SINAVLAR

Akademik vyil boyunca, 6grencilerin yil ici performanslarini &lgmek
amaciyla her yariyilda iki kez olmak Uzere yapilan sinavlardir. Ayrica,
ara sinavlar disinda 6nceden tarih bildirilmeden kisa sireli sinavlar da
vapilabilir.

KUR BITIRME SINAVI
Bu sinava devam zorunlulugunu vyerine getirmis olan hazirlik sinifi
d8grencileri katilir. Bu sinav HER BIR KUR sonunda yapilir.

KUR BUTUNLEME SINAVI
Yilsonu genel sinavina, hakki olup da katilmayan veya katilip da
basarisiz olan 6grenciler bu sinava alinir.

MAZERET SINAVI

On Lisans ve Lisans Ogretim ve Sinav Yonetmeliginde belirtilen hakli ve
gecerli bir mazeret nedeni ile ara sinava giremeyen 6grenciye Yonetim
Kurulu Karari ile mazeret sinavi acilir. Ogrencinin mazeretinin varligini
kanitlayan belgeleri, mazeretinin sona ermesinden itibaren en gec¢ 3
(bes) is glnl icinde YuUksekokul Mudurligine sunmasi gerekir. Aksi
halde, bu husustaki basvurusu Yabanci Diller Yiksekokulu Yonetim
Kurulu tarafindan degderlendirmeye alinmaz.

SINAV SONUCUNA ITIRAZ

Sinav sonuclarina itirazin, sinav sonuclarinin ilanindan itibaren kanuni
siire icerisinde YiUksekokul Mudirligine yapilmasi gerekir. Ilgili ders
sorumlusunun goridst alinarak yapilacak inceleme sonucu, maddi hata
tespit edilirse, sinav notunda gerekli dizeltme yapilir.

13



EXAM DESCRIPTONS AND EVALUATION

In foreign language preparation education; exemption proficiency exam,
mid-term, final and retake exams are applied. Each exam can be oral or
both oral and written.

EXEMPTION PROFICIENCY EXAM

The exemption proficiency exam prepared according to school
regulations is applied to students who register for the first tfime to a
programme with a foreign language preparatory class and is held in the
related foreign language. Students who score 70 and above are
exempted from foreign language preparatory class education.

MID-TERMS

These exams are given to students twice or more every semester to test
their ongoing performance throughout the academic year. In addition to
the midterm exams, pop quizzes can also be made.

END of LEVEL EXAM

Preparatory class students who have fulfilled the attendance obligation
takes final exam. The final examination is held at the end of the
academic year.

MAKE-UP EXAM
Students who have not attended or failed to participate in final
examination take this examination.

RETAKE EXAM

According to Cumhuriyet University Undergraduate Education and Exam
Regulations, Make-up Exam can be set by the School Management Board
to the students who weren't able take the exams due to rightful and valid
excuses. Students are supposed to hand in the documents proving their
excuses to the School of Foreign Languages in the following 3 days of
their recovery. Otherwise, their application will not be taken into
account by the Board of Management.

OBJECTION TO EXAM RESULTS

Students may object to the results of examination. Objection must be
made to the Board of Management within the statutory period following
the announcement of the exam results. An examination is made by
taking the opinion of the course teacher, in case of finding quantitative
measurement error, the necessary corrections are made in the exam
grade.

14



BASARI NOTUNUN HESAPLANMASI

1. Her bir becerinin vize sinavlari aritmetik ortalamasi alinacak ve her
bir becerinin vize ortalamasi belirlenir.

2. Kisa sinavlarin da her bir beceri icin aritmetik ortalamasi alinir.

3. Kisa sinav ortalamasinin % 30'u ve Vize ortalamasinin % 70’
kullanilarak Yil Ici Notu belirlenir.

4. Yonetmeligimiz geredi KUR Ici ortalamasinin %40’ ve final adirlikli
ortalamasinin %60'1 ile hesaplanan basari puani 70 ve uzeri olan
ogrenciler devam ettikleri kurdan basarili sayilirlar. B2 kurdan basarili
olan 6grenciler bélimlerine devam ederler.

CALCULATING THE SUCCESS POINT

1. By calculating the aritmetic mean of the mid-term exams of any
skill, the avarage mid-term point is determined.

2. By calculating the aritmetic mean of the quiz exams of any skill, the
avaragequiz point is determined.

3 30 % of the of the quiz score, and 70 % of the mid-term score
determines the mid-term point.

4. For the success point, %40 of the mid-year point and %60 of final
exam score are calculated. Students whose success points are equal
or above 70 points are successful in preparatory program. Students
who are successful at the end of B level, continue their education at
their faculties.

15



OGRENCILERIN DIKKAT ETMESI GEREKEN HUSUSLAR

1. OJrenciler ders baslama saatlerine bagli kalmak zorundadirlar.

2. Ogrencilerin 6gretim elemaninin izni olmadan ders siiresince cep
telefonu ve benzeri cihazlari kullanmalari yasaktir. Bu kurala uymamak
ders dlzenini bozma sebebi ile disiplin sorusturmasi gerektirir.

3. Ogrenciler herhangi bir sorun oldugunda &ncelikle danisman
0gretim eleman! ile gorismelidir. Danisman &gretim elemaninin
yonlendirmesiyle, olgelelgelny koordinatoriine  ya ofe idareye
basvurmalidir.

4. Ogrenciler &3renme veya Ogretme oSzgirligint kisitlama
girisiminde bulunamazlar, sinif icerisinde huzur ve dizeni bozamazlar.
5. Ogrencilerin gerekli tim ders materyallerini derse getirmeleri
zorunludur.

6. OgJrencilerin baskasinin yerine imza atmasi evrakta sahtecilige
girdiginden disiplin sorusturmasi gerektirir.

7. Odgrenciler yerleskeye 6grenci kimlikleriyle girmek ve okulda
bulunduklari stre icerisinde kimliklerini yanlarinda bulundurmak
zorundadirlar.

8. Ogrenciler 6grenci kimliklerinin hic bir sekilde baskalari tarafindan
kullanilmasina izin veremezler. Bu durumda disiplin sorusturmasi
acilir ve takiben disiplin cezasi verilir.

9. Ogrenciler tim sinavlarda &gdrenci kimliklerini yanlarinda
bulundurmak ve 6gretim elemanlarinin istemesi halinde gdstermekle
ydkdmladurler.

10. OJrencilerin egitim boyunca dil 8grenimi ile ilgili yapmis olduklari
her tir sinif ici ve sinif disi calismalarin yanitlari kendilerine ait
olmalidir.

11. OJrencilerin tim &Jretim elemanlari ve diger &grenciler ile sayg!
kurallari cercevesinde ve dikkatli iliskiler icerisinde olmasi gerekir.

12. Ogrencilerin Yiksekokul binasini, cevresini temiz tutmasi ve
Yiksekokula ait demirbas esyay! dikkatli kullanmasi gerekir. Verilen
zarar 6grenciden tazmin edilir.

13. Ogrenciler sinifa sarhos ya da belirgin bir sekilde alkol veya
uyusturucu etkisi altindayken gelemezler ve vylksekokul sinirlari
icerisinde kumar oynayamazlar.

14. Odrenciler 6gretim elemanlarina ve diger d6grencilere sézli veya
fiziksel saldirida bulunamazlar.

15. Ogrenciler bina icerisinde kapali alanlarda ve kampisiin sigara
icilmeyen alanlarinda sigara icemezler.

16. OJrenciler tehlikeli maddeleri (atesli silahlar, bicak vb.) yanlarinda
bulunduramaz ve kullanamazlar.

17. Ogrenciler tarafindan afis vb. izinsiz hicbir sekilde Yiksekokul
binasi sinirlari icerisine asilamaz ve dagitimi yapilamaz.

18. Ogrenciler siniflara ve laboratuvarlara su harici herhangi bir
viyecek ve icecek maddesi ile giremezler

16



KEY ISSUES FOR STUDENTS

1. Students must be punctual for school and lessons.

2. It is forbidden for students to use their mobile phones or similar
technological equipment without the permission of the instructor.
Disobedience in such cases calls for an investigation by the
Disciplinary Board.

3. In case of a problem, students should initially consult their class
supervisor. Then, with the directions of the supervisor, they can
consult the program coordinators or the administrator’'s office.

4. Students cannot attempt to hinder the learning of others and the
general classroom order.

5. Students are supposed to come to school with the necessary
lesson materials.

6. As signing for others on the class roll is considered as forgery of
documents, the case is forwarded to the Disciplinary Board.

7. Students must carry their student IDs with them at all times during
school hours.

8. Students cannot swap their ID cards for any particular reasons.
This case also requires Disciplinary Investigation.

9. In the exams students must carry their ID cards with them and
show them to instructors if they are asked to do so.

10. As for the assignments that a student carries out for language
learning purposes, the answers or papers must be original; copying
or plagiarism is forbidden.

11. Students should be polite and courteous to instructors and fto
each other.

12. The school buildings and grounds should be kept clean and tidy.
The school property should be used with care. Students who deface
property will be required to pay for the damage incurred.

13. Students cannot possess, use, sell, distribute, or be under the
influence of any drugs, alcoholic beverages, or behaviour-altering
substances on school property and gambling is also forbidden.

14. Students cannot attack instructors or other students verbally or
physically.

15. Students cannot smoke indoors and in prohibited outdoor areas
of the campus.

16. Students cannot carry and use dangerous items (firearms, guns
and etc.) at any time on campus.

17. Students cannot give out leaflets or hang up posters on school
property without the permission of the School Management Board.
18. Students cannot take any beverages and food (except water) into
the classroom.
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SIK SORULAN SORULAR

1. Rapor almak devamsizliga sayilir mi?
- Evet, heyet raporu disindaki tim raporlar devamsizktan sayilir.

2. Devamsizliktan kalirsam derslere/sinavlara girebilir miyim?
- Hayir, devamsizliktan kalan &grenci derslere girme hakkini
kaybeder.

3. Devamsizliktan kalirsam bir sonraki sene muafiyet sinavina
girebilir miyim?
- Evet, not ya da devamsizliktan kaldiginizda muafiyete girebilirsiniz.

4. 1ki yil Gstiiste kalirsam kaydim silinir mi?

- Evet, OSYM Klavuzunda da belirtildigi Uzere YOK'Un karari
dogrultusunda iki vyil Ustliste kalan o6grencilerin kaydi butinleme
sonuclari sonrasi silinir.

5. Birinci yil basarisiz olursam ikinci yil derslere gelmem gerekiyor
mu?

- Evet, devamsizliktan da nottan da kalsalar 6grencilerin ikinci yil
devam mecburiyeti vardir.

6. Devamsizliklar bir donemlik mi?
- Hayir, hazirhk egitimi vyillhik bir egitim oldudgu icin, tablolarda
belirtilen devamsizlik sinirlari bir yil i¢cindir.

7. Tablolardaki devamsizlik sinirlari bir ders icin mi?
- Hayir, verilen devamsizlik siniri tim derslerden yapilan
devamsizliklarin toplami icindir.

8. Finallerde basarisiz oldum, bltinlemeye her dersten girmek
zorunda miyim?

- Evet, hazirhk egditimi bir bitin olup dersten gecme uygulamasi
olmadidi icin finaller sonrasi basarisiz olan 6drenciler her dersten
tekrar bltlinlemeye girmek zorundadir.

9. Not veya devamsizliktan kaldim fakat gelecek sene muafiyetten
gectim. Bursum kesilir mi / krediye déner mi ?
-Hayir, sene kaybl yasamayacaginiz i¢cin sorun olmayacaktir.

10. Hazirhktaki muafiyet sinav sorulari hangi seviyeye gore
hazirlaniyor ?
-, Ingilizce Sinavlari B1, B1+ ve B2 seviyelerinde

QQ ?

@ 0
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11. Derste hocalar yabanci dilde konusuyor mu?
- Derslerimiz okudugunuz hazirlik sinifi ile ilgili dilde isleniyor ancak
anlasilamayan durumlarda Tirkce aciklaomalar da yapilabilmektedir.

12. Hic Almanca, Fransizca ve ya Ingilizce bilmiyorum hazirlikta
zorlanir miyim?

- Hazilik sinifinin amaci béliminltz icin gerekli olan dili boliminGzin
ihtiyvac duydugu seviyede 0o0grenmenizi saglamaktir. Dolayisiyla
gerekli ozveriyi saglayan o&grencilerimiz herhangi bir sikinti
yasamamaktadir.

13. Istede bagli hazirlikta kalirsam gelecek sene bélimime gecebilir
miyim?
- Evet.

14. Grammar dersinden kalsam sadece o dersten mi butlinleme
sinavina girerim?

- Hayir. Tek bir dersten kalmak diye bir uygulamamiz
bulunmamaktadir. Hazirlik sinifi bir bGtindlr, basari bir biutin olarak
degerlendirildiginden butinlemeye kalan 6grenci tim derslerden
sinava girer.

15. Kullanilacak ders kitaplari neye gore belirleniyor ?
- Kullanilan ders kitaplari ilgili hazirlik sinifinin hedeflenen dil
seviyesine uygun olarak gincel kaynaklar incelenerek secilmektedir.

16. Diger Universitelerin hazirlik egitimleri ile ayni egitim mi yoksa
farkli seviyede egitim mi veriliyor ?

- Hazirlik sinifi egitimleri her Universitede ilgili bolimUn ihtiyaclari
dogrultusunda farkli seviyelerde verilebilir.

17. Hazirlhikta boltimler ile ilgili bir ders veriliyor mu ?
- Hayir.

18. Ikinci senenin sonunda da hazirlikta kalirsam nasil bir siirec
olacak ?

- Ikinci yil sonunda basarisiz olan &drencilerin ilisigi kesilir. Bu
ogren

19



FREQUENTLY ASKED QUESTIONS

1. Is receiving health report considered as absenteeism?
-Yes, all the reports except for committee report are considered as
absenteeism.

2. Can I attend courses/exams if I fail due to absenteeism?
-No, Students, who fail due to absenteeism, lose their right fo attend
courses.

3. Can I take the exemption exam if I fail due to absenteeism?
-Yes, you can take the exemption exam even if you fail due to
absenteeism.

4. Am I excluded from university if I fail to complete the program
successfully in fwo academic years?

-Yes, students, who fail to complete the program successfully in two
academic years, are excluded according to the decision of YOK as it
is stated in OSYM guide after the results of make-up exams.

5. Do I have to attend the courses in the second year if I fail in first
year?

-Yes, students have to attend courses in the second year when they
fail in the first year.

6. Is absenteeism limit just for one term?
-No, because preparation program is an annual program, the limits
of absenteeism stated on the tables are for one year.

7. Are the limits of absenteeism on tables for one lesson?
-No, the limit of absenteeism stated on the tables is the sum of
absences from all the courses.

8. Do I have to take all the courses in make-up exam if I fail in final
exams?

- Yes. Students who fail in the final exams have to take make-up
exam of the all courses because preparation program is a whole.

9. If I am successful in proficiency exam in my second year, will my

scholarship be over?
- No, because you don't lose year, it won't be a problem.

10. What level are the proficiency exams?
- B1, B1+ and B2 levels for English. ﬁ @ @
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11. Do the teachers speak in foreign language during the classes?
- Teachers generally use the foreign language but in some cases
they can explain in Turkish.

12. 1 have no knowledge about any foreign language, is it hard for me
to learn?

-The aim of the preparatory education is to teach you the required
language, so if the students study enough, it won't be hard.

13. If T fail in optional preparatory class, will I continue to my
department in the next year?
-Yes.

14. If T fail in Grammar, do I reattend only my grammar make-up
exam?
-No. Preparatory education is a whole and the success point is
evaluated as a whole, so if you fail, you attend all the make-up
exams.

15. How do you select the course books?
-Course books are selected according to the levels of the groups
among upto- date books.

16. Are the levels of the education programs similar to or different
from other universities?

-Preparatory programs may vary from university to university
according to the required language levels of the departments.

17. Are there any courses about our departments?
-No.

18. What is the procedure if I fail at the end of the second year?
-Unsuccessful students at the end of the second year should follow
the regulations over OSYM for a non-foreign language department.
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