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OCCUPATIONAL HEALTH AND SAFETY COMMITTEE
In workplaces covered by the Occupational Health and Safety Law No. 6331 dated 20 June 2012 and published in the Official Gazette No. 28532 dated 18 January 2013, where fifty or more employees are employed and continuous work is carried out for more than six months, the employer shall establish an Occupational Health and Safety Committee to carry out activities related to occupational health and safety.
[bookmark: _GoBack]Within this scope, as part of the efforts to establish an Occupational Health and Safety Committee at our Institution, the employees listed below have been appointed or elected as members of the Occupational Health and Safety Committee.
	Position
	Full Name
	Signature

	Employer/Employer Representative
	
	

	Occupational Safety Specialist (varsa)
	
	

	Occupational Physician (varsa)
	
	

	Employee Representative
	
	

	OHS Commission Chair
	
	

	OHS Commission Member
	
	

	OHS Commission Member
	
	

	Support Personnel
	
	

	Personnel, Administrative and Financial Affairs Officer
	
	





Composition of the Committee

The Committee shall consist of the following members:
a) Employer or employer representative,
b) Occupational safety specialist,
c) Occupational physician,
ç) A person responsible for human resources, personnel, social affairs, or administrative and financial affairs,
d) Civil defense specialist, if available,
e) Foreman, head worker, or master craftsman, if available,
f) Employee representative; where there is more than one employee representative at the workplace, the chief employee representative.
Duties and Powers of the Occupational Health and Safety Committee

The duties and powers of occupational health and safety committees are as follows:

· To prepare a draft internal occupational health and safety regulation appropriate to the nature of the workplace, submit it for the approval of the employer representative, monitor its implementation, report the monitoring results, determine the measures to be taken, and place them on the committee agenda,
· To guide employees at the workplace on occupational health and safety matters,
· İşyerinde iş sağlığı ve güvenliğine ilişkin tehlikeleri ve önlemleri değerlendirmek, tedbirleri belirlemek, işverene yazılı bildirimde bulunmak,
· To conduct the necessary investigation and examination following every occupational accident, dangerous occurrence, occupational disease, or occupational health and safety hazard at the workplace, identify the measures to be taken in a report, and submit it to the employer,
· To plan occupational health and safety training and education at the workplace, prepare programs concerning these matters and rules, submit them for the employer’s approval, and monitor their implementation,
· To plan the necessary safety measures for maintenance and repair work to be carried out at the facilities and monitor their implementation,
· To monitor the adequacy of measures against fire, natural disasters, sabotage and similar hazards at the workplace, as well as the activities of the relevant teams,
· To prepare an annual report on the health and safety status of the workplace, evaluate the activities of that year, determine the matters and agenda to be included in the following year’s work program based on the experience gained, make proposals to the employer, ensure implementation of the planned agenda, and evaluate its implementation,
· To convene urgently and make a decision upon a request submitted to the committee when an employee faces a situation that may impair their health or endanger their bodily integrity.	

Working Procedures of OHS Committees
The committee operates within a system based on examination, monitoring, and warning, taking the following principles into consideration:
a) The committees shall meet at least once every two months.
b) The agenda, venue, date, and time of the meeting shall be notified to the committee members at least forty-eight hours before the meeting. The agenda shall be determined according to the priority of the issues and, where applicable, occupational health and safety projects. Committee members may request changes to the agenda. If such a request is deemed appropriate by the committee, the agenda shall be amended accordingly.
c) In the event of an occupational accident or other significant circumstances requiring special measures, any committee member may call the committee to an extraordinary meeting. Proposals in this regard shall be submitted to the committee chair or the occupational safety specialist. The meeting time shall be determined according to the urgency and importance of the matter.
ç) Committee meetings shall, as a rule, be held during regular working hours. The time spent attending committee meetings shall be considered part of the daily working hours.
d) Minutes shall be prepared at each meeting, recording the decisions taken regarding the matters discussed. The minutes shall be signed by the chair and members attending the meeting. Decisions signed by the committee members shall be deemed to have been notified to the employer without the need for any further action. Signed minutes and decisions shall be kept in the relevant special file in chronological order.
e) The decisions taken at the meeting shall be communicated to the relevant persons for implementation. In addition, matters deemed beneficial to be announced to employees shall be posted at the workplace.
f) At each meeting, the chair or the secretary of the committee shall provide the committee with the necessary information regarding the decisions taken at the previous meeting and their implementation, after which the agenda shall be taken up.
g) Decisions announced by the committee at the workplace shall be binding on employers and employees.
h) In cases involving requests to exercise the right to refrain from working as specified in Article 13 of the Occupational Health and Safety Law No. 6331, the committee shall convene urgently without regard to the period specified in subparagraph (a) of the first paragraph. The decision taken at the meeting shall be notified in writing to the employee and the employee representative.
Obligations of OHS Committees
a) In their proposals, recommendations, and decisions, committees shall take into consideration the conditions of the workplace and the resources of the employer.
b) Due to their duties, committee members must keep confidential any information they see or learn regarding the workplace’s construction and production techniques, trade secrets, and economic conditions.c) Committees are obliged to facilitate and assist Ministry labor inspectors authorized to conduct occupational health and safety inspections during their inspections and examinations at workplaces.
Employees’ Obligations
a) Employees must comply with the rules and prohibitions established by occupational health and safety committees and with the decisions and measures taken to protect and improve health and safety.
b) Employees shall cooperate with committees in determining and implementing occupational health and safety measures at the workplace and in complying with the measures taken.
c) Employees shall inform the committee, through their employee representatives, about decisions taken by the committees or any difficulties encountered during implementation.

Note: This document has been prepared taking into consideration the Occupational Health and Safety Law No. 6331 and the Regulation on Occupational Health and Safety Committees, dated 18 January 2013 and published in the Official Gazette No. 28532
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