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**1. PURPOSE**
The purpose of this instruction is to establish the general cleaning rules to be followed in the laboratories of Yozgat Bozok University.
**2. SCOPE**
This instruction covers the cleaning activities to be carried out in the laboratories located in all units of Yozgat Bozok University.
**3. LEGAL BASIS**
This instruction has been prepared in accordance with the Occupational Health and Safety Law No. 6331, the Labour Law No. 4857, the Social Insurance and General Health Insurance Law No. 5510, and the secondary legislation issued pursuant to these laws.
**4. DEFINITIONS**
There are no terms to be defined in this instruction.
**5. RESPONSIBILITIES**
The unit manager, laboratory supervisor, assistant laboratory supervisors, cleaning personnel, and relevant personnel are responsible for the implementation of this instruction.
**6. IMPLEMENTATION**
• Personnel shall wash their hands and wear gloves.
• Blue garbage bags shall be placed in the waste bins; generally, the blue bags shall be collected into a general black garbage bag.
• Waste bins shall be disinfected with disinfectant and a clean bag shall be placed inside.
• At the end of the class, dust shall be removed from devices and equipment.
• Dust shall be removed from tables and window sills.
• Dust on the floor shall be collected using a dustpan and broom.
• Floors shall be mopped using a hard-surface cleaner and disinfectant that prevents slipping.
• Surfaces used for analysis or examination shall be cleaned under the supervision of the laboratory supervisor using an appropriate disinfectant that will not cause contamination.
• The interiors of laboratory cabinets shall be cleaned periodically using an appropriate disinfectant under the supervision of the laboratory supervisor.
• Personal safety measures and personal protective equipment shall be used.
• Before starting cleaning, personal hygiene shall be ensured and fingernails shall be kept short.
• The laboratory must not be entered without a laboratory coat.
• Face and mouth shall not be washed in the sinks used for laboratory work.
• Cleaning materials shall be prepared.
• Cleaning agents shall not be used without the knowledge of the responsible persons.
• Protective measures shall be taken when cleaning wet floors.
• A mask shall be worn and gloves shall be used when handling chemical cleaning agents.
• If cleaning requires reaching outward, a safety harness shall be used.
• Cleaning solution shall be prepared by mixing surface cleaner with lukewarm water.
• Rough cleaning of hard floors shall be carried out using a cleaning brush, and the surface shall then be mopped with the prepared cleaning solution.
• Tables, cabinets, workbenches, chairs, and office equipment (computers, printers, photocopiers, telephones, etc.) shall be cleaned using a damp cloth and appropriate cleaning materials.
• Doors shall be cleaned using appropriate cleaning materials.
• After cleaning door handles, metal legs, hangers, and similar items, cleaning shall be completed using an appropriate disinfectant.
• When necessary during the term, radiators, curtains, windows, and walls shall be cleaned using suitable cleaners that do not contain acid.
• Dust shall be periodically removed from lighting and ventilation systems using a damp cloth.
• Hard floors made of marble shall be cleaned frequently with appropriate chemicals, depending on the intensity of use.
• Waste bins shall be emptied, cleaned, and fitted with clean garbage bags.
• The laboratory shall be ventilated.
• Cleaning/disinfectant solutions shall be replaced after use in the laboratory.
• Sinks and faucets/fittings in the laboratory shall be cleaned and disinfected using materials appropriate to their characteristics.
• Sinks and drains in the laboratory shall be cleaned and disinfected with an appropriate disinfectant.
• Sufficient quantities of necessary materials such as soap and towels shall be provided at the cleaned sinks.
• Waste bins shall be disinfected with disinfectant if they have been contaminated with potentially infectious material.
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